Abrasive Blasting Start/Stop User Guide

Thank you for reviewing ACHD’s Abrasive Blasting Project Start/Completion Notice User
Guide. This guide will walk through the steps required to complete the submission of an
abrasive blasting project start/completion notice for all projects using power tool cleaning on
lead paint or abrasive blasting any surface greater than 1000 square feet. The first section will
illustrate each step using a Responsible Official REP login. The next section addresses
submitting the report as a Consultant REP login and the last section shows how a
Responsible Official approves a Consultant Submitted Report.

Submitting An Abrasive Blasting Permit Application Using a Responsible Official User
Account

1. Login to REP using your credentials, in this case the Responsible Official (“RO”) for
your Facility. If you are having issues seeing your Facility, please email
AQREP@AIlleghenyCounty.US

2. Access the Abrasive Blasting Start/Completion Notice
a. From your dashboard
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i. Click full navigation icon B next to Dashboard and Select Start New

subrmital

Insights

=« Dashboard
= Views summary of work progress.

submittels /

sregte new submittals.

ii. Click apply icon "™ next to Abrasive Blasting Start/Completion

Application under New Submittals

o O (i Quainy | @/

; Abrasive Blasting
Start/Completion Notice
Application

b. Select the Create New Application Icon o
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c. Fill out all required fields under Basic Info section and select save button 0

S 9 @ “ Go Live Test User

Send Back Attachments X
- nj_'_; Basic Info @ ('2",‘ Attachment j_';‘; Payment (4 ) Review n"E;) Submission @
e
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| v ' Notice Application
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"
R d
e Abrasive Blasting Start/Completion
FJ Notice Application
Sy
Construction

Attachment Types X

Please only enter Construction Start Date or End Date.

No attachments are required far
current submittal,

Construction Start Date Construction End Date

mm/dd/yyyy mm/dd/yyyy

;;;;;;

i. Select your facility using the drop down menu. Unless you are the RO for
multiple facilities, you should only be able to select the facility that has been
linked to your username. If nothing is shown in the drop-down menu, check your
profile, or contact the Department via email at AQREP@AlleghenyCounty.US.

(D Basic Info @ @ Attachment @ (9 Payment @ Review (E) Submission @
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Select your facility (project site)
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ii. New Facility: Your facility should be available in the dropdown menu. You
should not enter a new facility.

() Select your facility (@) Create new facility

New Facility Information

Facility Name

o

© Required
Abbreviation Is the facility locoted on Native American Lands?
No
Email Phone ax Number of Employees
000-000-0000 000-000-0001 0
© Required and lhe Email Format.
iii. Select the Permit you are submitting the notice for using the dropdown
1 Permit
o2
) -
= © Required
=

iv. Only enter a Construction Start or Construction End Date along with
any notes that you would like to provide

Construction

Please only enter Construction Start Date or End Date.

Construction Start Date Construction End Date

B mm/dd/yyyy B mm/dd/yyyy

nnnnnn
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m Open |

(1) Basic Info @(” (2) Attachment N3) Payment (4) Review () Submission @

Instruction

B Attachments are not required for current submittal.

When uploading an attachment, first click the file record and select a document type option for the uploaded file. If you want to
mail the documents to the authorized agency, please navigate to the Review tab and use the "Mail To" checkbox.

&5 Click to Upload or Drag Files Over Here

Attachments are not necessary for this submittal.

4. Select Payment tab

< Abrasive Blasting Start/Completion Notice Application

1 Basic Info @ ’i Attachment 51 Review (B) Submission @

Please ensure all required data is entered on the submittal form and required attachments are provided before you can

pursue payment.

For a new submittal, please click on the SAVE button to confirm the fee amount before you continue.

There is no payment due at this time.

No payment is required for a Start/Completion Notice.
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5. Select Review tab and review submittal info and any attachments provided. If any fields or
submission types are missing, this tab will inform you.

7 @ Review 'a Submission @

| Please review your submittal info and any attachments provided.

@ Basic Info @ Attachment @ Payme

If needed, please click on the Basic Info Tab or Attachment Tab to make changes to your submission.

Submittal Form(s) Summary

Please check if the following sections are completed. Click on the PDF ( }" ) hyperlink to open/save/print the PDF form.

~ Basic Info
Fees/Payments
Fee |E| | Balance |
s 000 - $0.00 = s50.00
Mandatory Attachment Uploaded Attachment
All required attachments were included. test pic.JPG
Map of Area
| JPG||5KB |
[ Select All Mail to
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6. Select Submission tab

Abrasive Blasting Start/Completion Notice Application

ie LGN | Open

- | (1) Basicinfo @ (2) Attachment (3) Payment (4) Review (((5) Submission @

15

. Certification Statement

Declaration of accuracy information provided: *

-

- Based on information and belief formed after reasonable inquiry, the statements and information submitted are
true, accurate and complete. Any attachments are based upon the best available information and comply with
Article XXI, Section 2108.01.e.2.H reporting requirements.

2

i. Check Certification Statement
ii. Fill out all required fields under Submission page

[ I have read and agree to the above certification statement

Security Question: what is the name of your home town newspaper? *

Security Question

[J Show Question Answer

PIN Number

PIN: *

—

iii. Click INEZZISN at the bottom of the page. With all 3 fields completed, the
gray SUBMIT button at the bottom will turn blue.
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« Abrasive Blasting Start/Completion Notice Application

ra

e ELULY | Open

1) Basicinfo @ (2 Attachment (3) Poyment (4) Review 6 ) Submission @

Security Precautions

To prevent your information from being used inappropriately, we maintain stringent system safeguards as well as
physical and administrative protection. In addition, the security safeguards are also powered by VeriSign's
Certificates. Once we provide you with a password, you are responsible for maintaining the confidentiality of the
password. Please note that access to these links. irrespective of the issuance of the User ID and Password, may be
terminated by our discretion at any time.

EQQE

ES

Disclaimer

The system, its agencies, officers, or employees protect your confidential information. However personally
identifiable Information privacy is a new and evolving area, and despite dedicated efforts, some mistakes and
misunderstandings may result. The visitor proceeds to any external sites at their own risk. The development
company specifically disclaims any and all liabilities from damages which may result from accessing the website,
or from reliance upon any such information.

>

B
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Submitting An Abrasive Blasting Stop/Completion Notice Using a Consultant User
Account

Consultants are able to prepare Submittals on behalf of their Responsible Official. Consultants should
complete all steps above until they reach the Review tab and follow the below steps to advance the
Submittal to the RO for review, and submission.

7. Review Tab. Utilize the Review tab to E notify the RO at the bottom of the page. Use the
dropdown menu to select the appropriate RO to notify by email to complete the submission. Click
the blue eNotify button to send the RO an email to notify them that the submittal is available to
be completed. If the eNotify button is not clicked, the RO will not be notified by email but the
submittal will be available on the RO’s dashboard. After eNotify, there are no other step that need
to be completed by the Consultant.

Please review your submittal info and any attachments provided.
If needed, please click on the Basic Info Tab or Attachment Tab to make changes to your submission.

Submittal Form(s) Summary

Please check if the following sections are completed. Click on the PDF ( A ) hyperlink to open/save/pr

+ Basic Info

Fees/Payments

|Z| Balance
s 000 - s0.00 = s0.00

Mandatory Attachment

All required attachments were included.

The submission of attachment by "Mail” is not supported by this submittal form. Please upload your
attachment as electronic file online.

Send Notification To RO

Click 'eNotify’ button to send an email notification.

Select RO

Go Live Test User RO R, 4125840301
g
i
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Note that on the Submission Tab, Consultants do not have the ability to complete the Submission.

[’D Basic Info .j'E} Attachment .;"E‘;. Payment (?\} Review .j/g) Submission @

You are not allowed to submit this application. Please notify RO and let the RO submit the form.
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% pppat

Responsible Official Submitting A Consultant Created Submittal
If the Consultant clicked the eNotify button., the Responsible Official will be notified via email of the
consultant’s start/stop notice submission. Otherwise, the submittal will be available on the RO’s
dashboard. The RO will be responsible to complete the Submittal otherwise it will not be received by
ACHD.

15. Submission by the RO of a Consultant Created Submission.
a. The RO should login and access their dashboard by clicking the Dashboard Icon

b. Check for the Pending Submittal in Submittals on the Dashboard. The Facility,
Submission date and type will be indicated. The submission type is Miscellaneous
Submittals. Be sure to be on the Pending Submittals section

i.Click the Blue Pencil to complete the submission

& Ofarouiy | EE (® 4daysago l @] 2
] P
..1 ' TEST1

Miscellaneous Submittals _

836 Fulton st, Pittsburgh, P& 15201

ii. The RO may review each tab, Basic Info, Attachment, Payment, Review
and Submission for accuracy. No Tab should indicate any incomplete
items.

,]J Basic Info .f_?_‘_u Attachment |'/E:| Payment u’Eﬂu Review L':E;‘_u Submission @
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iii.Submission Tab- The Submission Tab is active for the RO to Submit the
Consultant created report. Review and Check the Certification Statement.
Answer the Security Questions and Enter PIN. Without all three correctly
entered, you cannot finish the submission.

‘ [ | have read and agree to the above certification statement

Security Question

Security Question: what is the name of your home town newspaper? *

—

[J Show Question Answer

PIN Number

PiN: *

iv.SUBMIT: With all 3 fields completed, the gray SUBMIT button at the
bottom will turn blue. Click the Submit Button.

v.SAVE: If, at any time, you need to save your work and return later, be sure

and hit the Save Key. e
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» i
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vi.  After you click submit, you will be redirected to a page indicating a successful submission. This
page allows you to print a pdf of your submission and provides details like the submittal date and
ID.

m Complete Submittal

€ submission Successful!

Confirmation of Submittal; 1. Your application has been received and will be reviewed shortly, 2. Check your
BCCOunt, &m ]ll .'_'lf'll_i laxi r‘IL"_'-,'JiJ".;L' fur !:-'_-"JHL"’H el [\.r.l;d[:'_'lﬂ al varous milestones

Please click =R SLTE 10 print your receipl

Submittol Summary Submittal Form info
Submittal ID; m Mame: Submit a Reguired Report
Submittal Date: - T T Method: Online Submission

Submittal By: Go Live Test User RO

Owner Go Live Test User RO
Information;

At Bottom of the page, other options to Finish, Receipt and Print are available.

REPORT.PNG

PMG || 7 KB

(i 6 e[S suomnarom.
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If you click Finish, you will be redirected to the Submitted Submittals Page and will be able to see your
complete Submittal.

-3 'D (:':l nE-'_uu-r_*rf.!I_.'.rr

. 0 Ssarch { 1=30'3 Subrrurted Date | New-Did] ~
o S— TEST1 Compirte Sitsmuttal o o o
‘e
| = H1e a Requare
i doeralled Cepts [} 4 3 doys ago

If you want to access the Submittal at a later date, one can access the completed submittal in the
dashboard by clicking Submitted under the Submittal section (see black arrow).

info Messages Submittals  Permits/Licenses/Certificates & Transaction His u

Info Submittals

Upc Obligat Sendback
(Aot [ St MY SUBMITTALS (LAST 3 MONTHS)

&) B[ 3/15/2024 o)

Submittals Submittals ' =
¥ i - Air Quality

CORRESPONDENCE (LAST 3 | TEST 1
MONTHS)

Submit a Required Report
836 Fulton St, Pittsburgh, PA 15201

Open 0

If you have any questions regarding submitting a Start Stop Notice as a Consultant or Responsible
Official, please contact ACHD by email at AQREP@AIlleghenyCounty.US
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