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Contract Processing 

Contact 

Justin Acord 

 

 

Chief Information 

Officer 

Click here to enter 

text. 

Enter 

number. 

Click here to enter text. 

Chief Financial Officer Click here to enter 

text. 

Enter 

number. 

Click here to enter text. 

MPER Contact* Justin Acord 

 

 

* MPER is DHS’s provider and contract management system. Please list an administrative 

contact to update and manage this system for your agency.   

 

 

BOARD INFORMATION 

* For the Board Chairperson, you must list an address, phone and email address different than 

the organization.  

 

Board Chairperson Name & Title: Click here to enter text. 

 

Board Chairperson Address: Click here to enter text. 

 

Board Chairperson Telephone: Click here to enter text. 

 

Board Chairperson Email: Partners included in this Proposal: Click here to enter text. 

 

How did you hear about this RFP? Please be specific. Click or tap here to enter text. 

 

 

REFERENCES 

 

Provide the name, affiliation and contact information [include email address and telephone 

number] for three references who are able to address relevant experience with your organization.  

Please do not use employees of the Allegheny County Department of Human Services as 

references. 
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CERTIFICATION 

 

Please check the following before submitting your Application, as applicable: 

 

☒☐ I have read the standard County terms and conditions for County contracts and the 

requirements for DHS Cyber Security, EEOC/Non-Discrimination, HIPAA and Pennsylvania’s 

Right-to-Know Law. 

 

☒☐ By submitting this Application, I certify and represent to the County that all submitted 

materials are true and accurate, and that I have not offered, conferred or agreed to confer any 

pecuniary benefit or other thing of value for the receipt of special treatment, advantaged 

information, recipient’s decision, opinion, recommendation, vote or any other exercise of 

discretion concerning this RFP. 

 

Choose one: 

 

☒☐ My Application contains information that is either a trade secret or confidential proprietary 

information and I have included a written statement signed by an authorized representative 

identifying those portions or parts of my Application and providing contact information.  

 

OR 

 

☐ My Application does not contain information that is either a trade secret or confidential 

proprietary information. 

 

The undersigned is an authorized representative of COGENT and states that the following 

information is confidential proprietary information in this document. 

 

 All Telephone and Phone numbers. 

 All Email addresses. 

 References’ information on page # 2 and 3. 

 Authorized representative’s signature on page # 4. 

 Response to question 2 under section “A. Direct Service Role Applicant” page # 5-8 

 Response to question 5 under section “A. Direct Service Role Applicant” page # 9 

 Response to questions 1, 2, 3 under section “B. Administrative Support Role Applicant” 

page # 10-14 
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Work Plan (20 points) 

All Applicants must complete this section. Your response to this section must not to exceed 2 

pages. 

 

 

1. Describe your organization’s plan for how the relationship with DHS will be handled on a 

day-to-day basis. (5 points) 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

2. Describe your organization’s plan for recruiting quality, diverse candidates and candidates 

with lived experience. (10 points) 
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3. Describe your organization’s plan for supporting referrals through the application process. (5 

points) 
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Fee Structure (5 points) 

All Applicants must complete this section. Your response to this section must not to exceed 1 

page. 

 

1. Describe your organization’s proposed fee pricing structure for the job categories you are 

proposing to provide. 
. 

 




