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Educational Screening Tool —Job Aid

The Educational Screening tool is an assessment of a child’s educational support needs that is completed
by the service provider or by the CYF Caseworker, ILI Education Liaison, or the IL Worker. For children
in placement, the screen must be completed every six months, and is due 10 days before the CYF Family
Service Plan date. The assessment must also be completed within 30 days of any change in placement.
For children receiving Non-Placement services, the assessment must be completed once a year, and is
due 10 days before the CYF Family Service Plan due date. This assessment is completed in the Case
module only in the Educational Screening grouping of screens.

Accessing the Educational Screening screen
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Navigate to the Educational Screening screen.
a. Case = Case Plan = Educational Screening
Select the child that is the subject of the screening from the Client grid.
Click the [New] button to create a new Educational Screening.
To view an existing screening, select the screening from the Screening Details grid and click the
[Show] button.
i. TIP: As a DHS employee, you will see all the documented screenings for the selected
child, but you will only be able to edit screenings that you have created.
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Documenting an Educational Screening
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oo Educational Screening List
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= Chuld's Hame: Irdtiate d By Status Stokus Last Updated  Date of Completion*
Bl [ H o
fineay 101
e
i # 1. Education Records
. 2. Education Decision Maker (A special education decision maker cannat be a child welfare except when by a court to
request a consent ta an initial evaluation )
¥ 3. School Stability/Prompt Enrollment
* 4, Special School Settings/ Situations.
# 5, Progress Toward Promotion or Graduation
oS for v Lducatian far ¥ age 16 or alder)
4 7. Need For Special Education Evaluation (Complete for children who do not have an Individualized Education Plan - TER)
i 0. Adequacy of Special Lducation Services [Complete anly for child/youth with an existing Individualized Education Plan - IEF)
+ 8, Hewd lor Accammadations in Schoal
CYF Additional Comments ==
21£
Save | | Preview | | Apocoval | | inetructione | | Cancel |

1. Under the General Information heading, the name of the CYF Caseworker completing the screening
will appear in the Initiated By field once the screen is saved.

2. As a CYF caseworker, the Status field will automatically populate with ‘Initiated by CYF'.
3. Click the Date of Completion dropdown and select the date the screening was completed.
4. Click the + signs to expand each of the Nodes of the screening tool.
i. TIP: Be sure to expand all Nodes and sub-nodes to address all questions in the screening
tool.
5. Select or record the appropriate response.
i. TIP: Selecting a response of ‘False’ will require additional responses.
6. Enter narrative comments under each Node.
1. Enter appropriate narrative text in the CYF Additional Comments field.
7. Click the [Save] button to save the screening.
8. Click the [Approval] button to submit the screening for supervisor approval.

i. TIP: The Provider documented assessment has multiple tiers of approval. Service Provider
completed assessments will be forwarded to the assigned CYF Caseworker and
Caseworker Supervisor for additional levels of approval after the Provider Supervisor has
approved.
9. To generate the General and Special Education/Disability Accommodation Screen form, click
the [Preview] button.
10. The [Instructions] button opens a new window and displays the ‘Educational Supports for
Children, Youth and Young Adults’ page of the Allegheny County Department of Human
Services web-site.
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Education Records node
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ase. Avsevement LI Service Plan (1 Permansscy Plan Ui Transition Plas | Gdurstisnsl Scosesing |

[ b T Educational Screening List
* Banctas Nequied Fialds  ** Danates Helf-Mandatory Flalds  Danotes AFCARS Falds

nar Hame General Information

| Yolands B
Chid's Name Initisted ty Status Saatus Last Updated  Date of Comaletian®
i |l [ =] ;
nodon
Eraity (D
Arens Educational Sereening
Entity Typar © 1. Lducation Records
et =i A, Paront eonsnrd/Tudge's crdes to abtain child's education records is o Fie
INITIAL TEST I True
iy 10; & I Feloy

™ Indiate diligent enarch fer parset 1o obinin consent

I~ Obtain parental consent for education records

I™ obeain certain educational information regarding a chid placed in cul-of-home care through the school district data sharng agreement
™ Congult with supervisor andfor county solicitor about how to obtsin 8 court erder authorizing the release of education records to DHE
I Other fuliow-up actions (briefly describe)

Commant i

=P
|

= B. Up-to-date education records are on file
I True
= I ralse
™ Cortact schaol to obtan records
I other{briefly describe)

Comments

2. Education Decislon Maker (A special education decision maker cannot be a child welfare except when by a court to
Fequest a consent 1o an initial evaluation)

# 3. School Stability/ Prompt Enrollment

+ 4. Special School Settings | Sluations

* 5. Progress Toward Prometion or Graduation

# 6. Preparation for Postsecondary Education (Complete for children/youth age 16 or older)

# 7. Meed For Special Education Evaluation (Complete for children wha do not have an Individualized Education Plan - TER)

. of special Ldi Services anly for child/youth with an existing Individualized Lducation Plan - ILF)

+ 8. Heed for Aceammadations in Sehool

-

C¥F Addticenl Comenante **

HP
=l

_save | preview | | agproval | instructions | Cancel |

1. Click the + sign to expand the 1. Education Records node.
i. TIP: Be sure to expand all the sub-nodes by clicking the + signs and address all the
questions in this node.
2. Select ‘True’ or ‘False’ for the 2 primary questions.
i. TIP: Selecting a response of ‘False’ will require additional selections.
3. Enter appropriate narrative text in the Comments field.
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Education Decision Maker node
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usle Locowr [EITHENNNE N

[ b " Educational Screening List
* Danotes Saquied Fialds  ** Damotes Mali-Mandatory Fialds  Dancter AECARS Fialdy

g e [Conerstintormaton ]

""""""""""" — 1 Child's Name Initisted Uy Status Statue Last Updated  Date of Completan®
Entity Type! (8l
Case - 7 -
Entity Hama: i T =
sadgs
Ertity 10
Srove | Educational Serveniog ____________________________________________________________|
Entity Typar * 1. Education Records
jERE _ 2. Education Decision Maker (A special cducation decision maker cannat be a child welfare except when by a court to
i el request a consent to an initial evaluation)

:I'_'“’I:'['I: Y A The child has an aducation decision maker wha is 8cting o aftemating to act
i " True

5 I False

I Encourage or parent to actively participate in regular education or special education decisions

I” mequest that the schoo! appcint & surrogate parent (for & child whose parent is unknawn or can't be |ocated, has no foster parent or cther ICEA
parent or the child is an unaccomapnied youth}
™ Request that the Court appoint a Special Eduration Decision Maleor (d there is no parent ar other IDEA parent actively partoipating}

I otherbriefly describe)

Commants

=
=i B. The chid has a special education decisian maker wha is acting or attempeing to act
I Statement doss net apply
I True
I False
™ Encourage o ] parent/ or apg fsurrogate parent to actively participate in regular education or spenal education deciions

I Request that the schocl appcint & surrogate parent (for 8 child whose parent is unknawn ar can't be locsted, has no foster parent or other €A
parent or the child is an uraceamapaied yauth)

I™ Request that the Court appoint & Specal Education Decsion Maker (if there is no parent o other IDEA parent actively partscipating)

™ Otherlbriefly describe)

Comments

=P
H

¥ 3. School Stability/Prompt Enrollment

+ 4. Special School Seltings/ Siuations

¥ 5. Progress Toward Promation or Graduation

* 6. Freparation for Postsecondary Education (Complete for children/youth age 16 or older}

# 7. Meed For Special Education Evaluation {Complete for children who do not have an Individualized Education Plan - TEF)

. of special Ldi Services anly for child/youth with an existing Individualized Lducation Plan - ILF)
+ 9. Heed for Accommadations in Sehool

CFF Addticeal Comenents ==

e
|

_save | preview | | approval | instructions | Cancel |

1. Click the + sign to expand the 2. Education Decision Maker node.
i. TIP: Be sure to expand all the sub-nodes by clicking the + signs and address all the
questions in this node.
2. Select ‘True’ or ‘False’ for the 2 primary questions.
i. TIP: Selecting a response of ‘False’ will require additional selections.
3. Enter appropriate narrative text in the Comments field.
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School Stability/Prompt Enroliment node
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[ T Educational Screening List
* Dantes Requived Fieids  ** Danotes Hall-Mandatry Fialds  SDancbes AFCARS Fieids

Gomeral Infarmation

Chi's Naene Indiated By Status Status Last Updated  Date of Completion®

| [ = v

Educatinnal Sereening

# 1. Education Records
2. Cducation Decision Maker (A special education decision maker cannot be a child welfare except when by a court to
Fequest a consent to an initial svaluation)
3. School Stability/ Prompt Enrollment
= A Tha ehuld shall rmemnin = tha saene schoal bnfehe i curraetly attandang

I True
= [ Faise
I” Discuss whathar changing schocls i in chid's bast interast ae Parmanancy Planning Conferance andfar pre-placament conference and document the
factors relied on in making this decisan
™ Cortact schoul soual worker/guidance counselor to discuss reasons chid 1s not remaining in the same school
™ Cortact the district Mekinmey-Vertn homeless lisisen because it sppears that child qualifies as homeless (e.p. is awaiting foter care placement)
I Cortact the Moinney-venta Regional Coordinator ta distuse restan child i not in schoal of arigin
™ other{brintly describe)

Commaents

B. If child is not remaining in the same school, child was enrolied in new school promepthy
I Statement does net apoly
I True
I False
I~ provide dian with accurste inft about and child's right to promot enroliment

[T Cortact parmnt/guardaan to sneurs child i@ snrelled ae soon e posshls

I accompany the parent/guardian to schocd to enrcll child immediately

I™ Cornact the district's McKinney-Venta Homeless Lisison to ensure immediste enrciiment of child wha is homeless
™ Contact the McKinney-Vento Regional Coordinator to troubleshoct getting child enrelled immediately

I other(briefly describe)

Comments

+ 4. Special School Settings/ Sluations
¥ 5. Progress Toward Promation or Graduation

# 6. Preparation for Postsecondary Education (Complete for children/youth age 16 or older)

# 7. Meed For Special Education Evaluation {Complete for children who do not have an Individualized Education Plan - TEF)

. of special Ldi Services anly for child/youth with an existing Individualized Lducation Plan - ILF)
+ 9. Heed for Accommadations in Sehool

CFF Addticeal Comenents ==

HP
=l

_save | preview | | approval | instructions | Cancel |

1. Click the + sign to expand the 3. School Stability/Prompt Enroliment node.
i. TIP: Be sure to expand all the sub-nodes by clicking the + signs and address all the
questions in this node.
2. Select ‘True’ or ‘False’ for the 2 primary questions.
i. TIP: Selecting a response of ‘False’ will require additional selections.
3. Enter appropriate narrative text in the Comments field.
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Special School Settings/Situations node
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SERSPNIN] PSRN RPN FNCCH) (NN TR S el Logout o

©  Awevument 1 Service Plan (1 Permanescy Plan Ui Tramsition Plas | Edursiiens] Scrsesing |

[ y Foums 4 Educational Screening List
* Danctas Haquired Flalds " Danctes Walf-Mandatory Flalds  TDenstes AFCANS Flalds

0

Chid'e Nasna Initisted By Status Statuc Lat Updated  Date of Completion
Ertity Typa: (Bl
[ : Y B -
Ertity Hama Vil | -
rodge
Entity 10
Srosn
ety Trpas i 1. Lducation Records
[ il 4 2. Lducation Decisian Maker (A special education decision maker cannat be a child welfare except when by & court to
s request a consent to an initial evalustion)
:“:’“{‘;"“ * 3. School Stabilityf Prampt Freollment
ity ID:
848603

4. Special School Settings/ Situations
= A, Chad s sitanding » regulsr publes school (including charter echeal ] or private or parcchasl echeal
I True
= T False

I Discuss if school placement is with

decision maker
™ Cortact school social worker/guidance counselor to discuss i school placement is sppropriste

[ Civeck the child welfare education screening toul rescurces for more information about specsl school settings (Le. alternative education setting, on-
site schooks in residential programs, homebound instruction, partial hospitalization programs, cyber schooling, private schocls, and home schoaling)
™ otheribriefly deseriba)

Comments

EF

_, B, Child receives full dey of instruction in sccordance with the law (at least 5.5 hours per day i in secondary school and at leest 5 howrs per do if in
elementary schoal)
T True
= I ralse
™ Encewr age parent/guardin 1o contact schaol wooal worker/guidance couneales ta find cul rescan culd s net recaeeng full day of nstruchen
I Cortact school secial worker/guidance counselor to find cut reason child is net receiving full day of instruction
[™ Schedule conference with the school officals to discuss reason child is nt receiving full day of instruction

™ advecate for child wha is in alernative education for disruptive youth at semester review i retsm o reguiar schoal
I other(briefly describe)

Comments

=
= €. Child is in Advancsd Placasmant (AB),
I True

= I False

vocatonal-tachmcal (vo-tach) or invohond in axtra-curniculas actmilies

I” Encourage parent/guardian to contact schonl sorial worker/guidance counselor about svailability of Advanced Placement, vocational-technical and
eutra-curnicular astrvines if appropnate

I™ Corttact the school social warker/guidance counselor about svaisbility of Advanced Placement, vocational-technical and extra-curricular activities if
appropriate

I Giher (broelly descrbe-Tdertify extra-curncular and vocaticnal mterests i krown )

Commert ™

e

|
¥ 5. Progress Toward Promation or Graduation

* 6. Preparation for Postsecondary Education (Complete for children/youth age 16 or older)
# 7. Meed For Special Education Evaluation {Complete for children who do not have an Individualized Education Plan - TEF)
. of special Ldi Services
+ 9. Heed for Accommadations in Sehool

anly for child/youth with an existing Individualized Lducation Plan - ILF)

CFF Addticeal Comenents ==

HP

|

_save | preview | | approval | instructions | Cancel |

1. Click the + sign to expand the 4. Special School Settings/Situations node.

i. TIP: Be sure to expand all the sub-nodes by clicking the + signs and address all the
questions in this node.

2. Select ‘True’ or ‘False’ for the 3 primary questions.

i. TIP: Selecting a response of ‘False’ will require additional selections.
3. Enter appropriate narrative text in the Comments field.
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Progress Toward Promotion or Graduation node
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i Mpadatery Flalss

FeAnd Pialds

Chid's Name Initinted By

# 1. Cducation Records

4 2- Eucation Decision Maker [A special education decision maker cannot be a child welfare professkonal, except when sppointed by o court to
consent to an iniial evalsation]

‘Nehuol Stability /Promet Errobneng
Spacial Schosl Sattings/ Situatians
5. Prograss Toward Promation or Graduation
_ A Chid sttande schasl regulnty 3 thacs Ara 1o concamE ragarding AARSNRCE
suspensions, and/or bewng chronicalfy abe to schoal)
" True
= [ Faise
I Talk mith child and parent/gosrdian sbeut mmpartance of school stendance and conseavences of ruancy
I Contact scheesl seal workerguidence counseler 1o dacuss and develon 8 truancy elmenation plan
I Reter chid b= & mentang program

acastive aucussd r unaucusad abeances, intrantad numbar of

1 helo improve scheal atterdance
d b5 b MBarechasl prageam b halp imprea schasl Mtandsncs

mmiy ta Childrem, Youth and famibas Truancy Frmvertion frogram tn halp improve schocl attandances
I Gttar (brafly describe-Piease indicats haw many schoss days chid has missed this year)

B Chid is placed at approprists grade level for aga/developmens
T true
I Faies

T Enceurngs tha parest/guardian ba contact tha echas! pecial worker/

quidsncs countales ta discuce F curmeer grase laval BAcKINL & RRPROEANE
I™ Cantact the schasl social e te grade level and need for testing

I Review student's courses with the parent/gusrdian and school officials to ensure that the child is placed in the angropriste grade level/classes
I Other(brieity deseribe)

< C. Child m recening remedal services as nesded
T sxmtamant dose not scely
" Trus
= [ Faise

I Enceurage the paremt/guardian bs eomact the scheel ncial werker/guidance enunselor o descuss available remedisl services wiiin the school
I Contact the seheel seeisl eounselor to dueuss - mithes the sehul
I Scheduie conferance with school officias 1o discwas avatable and sveroprate remsdial services mihin the school
I ctmeribriehty describe)

Comments

= D, Child i makie sdequane acedemic progress {1.e., chid has & € average or bemer]
I™ True (If TAUE & checked, eonsider whather child is eigble for Fesburgh Premise]
False
I Encourage the parest/guarduan to cumact the schwel ool workes/guidince counsekr to dacuss why chik is not making sdequate scademic
nengrest
T Contact tha schoel sacisl werknt/guidance csuntalor sbaut tha svslblny of inbarvaseions wibhin tha schoal t hals the child ma prograse
T Readnr the child i futaring or cther madisl program to help chid progress
I Consider whesher the chitt needs support as an Englsh Language Lesmer in order (o schieve adequete scademic progress
I Consider whether

i ey reed te be evaulsted for spenal education services. See “Presaration for Postsesondary Educanon” seenon belaw

I Consier whether ehid needs sccommodabioes i schoal [£.9., exira bme fo testing due ta ADHD). Zee
ectior, bl

™ Cthae(t

My deecriba)

Comments

S B, Child received al credits earmed for claases sutcrasluly completed (appbes ety 16 studenes in grades 9-1
I statement does rat scply
T True
& [ ralse
I Enceurnge the parestguardian ta ¢

mlox b detmrering why child did net recene all cradis sarmed

0 Find ot raneon child Sid not racsive all sradte anrmad

[ Schaduls cosfarance with echaol officials to find out ranson child did et recervs all crads sarmed

I” Reeview the education records with the chid, parent/gusrdian, and schocl b ensure that the credits were acourately counted
I Assist parent/guardian ts aeress credi resovery programs

I Otber(brelly deseribe)

=P

Child cempleted high school reauirements and disloma er GED was or wil be issued
I Sxmtmment doss rot spply
I True

= I Faise

I Encourage the parest/guardan bs cntact the schosl socal workes/guidance counselor b decuss stabus of diploma or GED. Duscuss whether certan
1 b miod

et the echosl sacisl werkne)guidanes ©
I Cratarming whashar & prior echacl district can ie

ealor to discues status of diploma or GED and whether ca:

1 crmdit mgun,

£an b waived

a8 tha diplama or 2an warify thak cradie acenead will entiefy currant echaol gra
I Confirm that child has an 185 and has chesen to remain in school
I other{briefly describe)

ion raguiremante

# 6. Freparation for Postsecondary Education (Complete for children/ youth age 16 or alder)

& 7. Need For Special Education Evaluation (Complete for children who do not have an Individualized Education Plan - IEF)

= B. Adequacy of Special Education Services (Complete only an existing Education Fan - TER)
= 8. Need lor Accommodations in Szhos]

CF Additionsl Comments

[ Save | preview | | sppreval | | ingtructione | | Canesi |

1. Click the + sign to expand the 5. Progress Toward Promotion or Graduation node.
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i. TIP: Be sure to expand all the sub-nodes by clicking the + signs and address all the
questions in this node.
2. Select ‘True’ or ‘False’ for the 6 primary questions.
i. TIP: Selecting a response of ‘False’ will require additional selections.
3. Enter appropriate narrative text in the Comments field.
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Key Information and Demographics System

e Help toqon IS N ©

Educational Screening List
* Denctes Required Figlds  ** Denotes Half-Mandatory Fields  *Denotes AFCARS Fields

General Information

User Name:
Yolanda Barber

Child's Name Initiated By Status Status Last Updated Date of Completion*
Entity Typer
e ITIAL TES [ |Find] [initiat=d by CvF = | ~
Sl \ Il I = I =

Hodge
Entity [D:
47096

Educational Screening

Entity Type: [# 1. Education Records
Client

et s 2. Education Decision Maker (A special education decision maker cannot be a child welfare pr i except when i by a court to
ntity Name; request a consent to an initial evaluation)

[# 3. School Stability/Prompt Enrollment

INITIAL TEST

Entity ID:
848665 4. Special School Settings/Situations
[ 5. Progress Toward ion or Gradi
= 6. Preparation for Po v ion (Complete for children/youth age 16 or older)

= [T section does not apply

= A. Postsecondary planning is occurring
I True
™ False

= 1f TRUE or FALSE is checked, indicate follow-up steps (select all that apply)
™ Encourage parent/guardian to talk to youth about postsecondary goals
™ ask youth about postsecondary goals and discuss the planning process.
I~ Encourage youth to ask schol guidance counselor/social warker about resources within the school to help students with postsecondary planning
™ Refer youth to Department of Human Services Independent Living Initiative for assistance with postsecondary planning
I™ Develop a transition plan with youth at least 90 days before leaving care that addresses postsecondary education goals

I~ Refer youth to any availabile TRIO program (e.g., Upward Bound, Talent Search) or ather programs for first-generation, low-income college-bound
students

I other(briefly describe)

Comment:

= B. Child has a plan for accessing postsecondary education/training (Chafee ETG, etc.)
™ True
= [ False
I™ Encourage parent/guardian to help youth identify financial resources for postsecondary education

I Give the family a copy of the resource guide titled "A Student's Guide to Financial Aid and Scholarships” produced by the PA Child Welfare
Training Program

I Refer youth/family to Department of Human Services Independent Living Initiative for assistance accessing postsecondary programs
I Assist youth in filling out FAFSA (Free Application for Federal Student Aid) forms and other financial aid applications

I Inform youth/family about The Pittsburgh Promise scholarship oppartunity

I other(briefly describe)

Comment:

7. Need For Special Education Evaluation (Complete for children who do not have an Individualized Education Plan - IEP)
8. Adequacy of Special Education Services (Complete only for child/youth with an existing Individualized Education Plan - IEP)
9. Need for Accommaodations in School

CYF Additional Comments =

save | Preview | | Approval |  Instructions | cancel |

1. Click the + sign to expand the 6. Preparation for Post-Secondary Education node.
i. TIP: Be sure to expand all the sub-nodes by clicking the + signs and address all the
questions in this node.
2. Select ‘True’ or ‘False’ for the 2 primary questions.
i. TIP: If Node does not apply, click the ‘Section does not apply’ checkbox.
ii. TIP: Both ‘True’ and ‘False’ responses will require additional selections.
3. Enter appropriate narrative text in the Comments field.
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Need for Special Education Evaluation node
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Transition Plan | Educational Screening |

Educational Screening List
* Denotes Required Fields ** Denotes Half-Mandatory Fields *Denotes AFCARS Fields

General Information

Yolanda Barber

Child's Name Initiated By Status Status Last Updated  Date of Completion®
Entity Typet i
Case TTIAL TEST [ |ERg] [initizted by crF - | >
Entity Name: ‘ I ] [ =l I I¥l

Hodge
Entity [D:
47008

Educational Screening

Entity Type: # 1. Education Records
Client

Eorbi 5 2- Education Decision Maker (A special education decision maker cannot be a child welfare p: i except when i by a court to
ntity Name request a consent to an initial evaluation)

[® 3. School Stability/Prompt Enrollment

INITIAL TEST
Entity ID:

4. Special School Settings/Situations
[® 5. Prog Toward ion or Grad,

6. Prep: for Po: v (Complete for children/youth age 16 or older)
= 7. Need For Special Education Evaluation (Complete for children who do not have an Individualized Education Plan - IEP)
= [ Section does not apply
= A. Child does not appear to have a disability that affects school functioning
™ True
I” False
© B. Child's academic performance and/or progress does not indicate a need for evaluation for eligibility for special education (including gifted)
™ True
I” False
= C. Child exhibits no truancy/disciplinary concerns that suggest a need for special education services
™ True
I” False
= D. Child's family/caregiver does not believe the child needs to be evaluated for special education services, including gifted
™ True
™ False
[ 1f FALSE is checked for ANY statement above, indicate follow-up steps (select all that apply)
I™ Contact the parent/guardian or special education decision-maker to discuss need for special education evaluation

I” Request a meeting with school guidance counselor/social worker to identify available interventions within the school that may improve the child's
educational functioning

I™ Contact the parent/guardian or education decision-maker to discuss the need for gifted instruction to enhance learning

™ Request a Permission to Evaluate (PTE) farm from the school or find a copy on the Department of Human Services Education webpage

I Provide parent/guardian or education decision maker with Permission to Evaluate (PTE) form to be filled out and given to school

™ Contact Office for Dispute Resolution Special Education ConsultLine at 1-800-879-2301 for further information about eligibility and assistance
I™ Consult with Department of Human Services Office of Behavioral Health to discuss possible special education needs

I assist parent/guardian or special education decision maker to request an Independent Educational Evaluation (1EE) for a child with a suspected
disability who was deemed ineligible and/or inform him/her of procedural rights to challenge

™ other(briefly describe)

Comment:

EHP

¥ 8. Adequacy of Special Education Services (Complete only for child/youth with an existing Individualized Education Plan - IEP)
[# 9. Need for Accommodations in School

CYF Additional Comments ==

2P
|

B

Save | | Preview | | Approval | | Instructions | | cancel |

1. Click the + sign to expand the 7. Need for Special Education Evaluation node.

i. TIP: Be sure to expand all the sub-nodes by clicking the + signs and address all the

questions in this node.
2. Select ‘True’ or ‘False’ for the 4 primary questions.
i. TIP: If Node does not apply, click the ‘Section does not apply’ checkbox.
ii. TIP: Selecting a response of ‘False’ will require additional selections.

3. Enter appropriate narrative text in the Comments field.
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Adequacy of Special Education Services node

Department of Human Services kl d S
Allegheny County, Pennsylvania

Key Information and Demographics System

Help Losout XIS NN ©

Transition Plan | Educational Screening |

Educational Screening List
* Denotes Required Fislds  ** Danotes Half-Mandatory Fields  Denotes AFCARS Fields

General Information

child's Name Initiated By Status Status Last Updated Date of Completion®™

[rTTAL TEST I [ | I8 [tritise=d ov ovr =l il I¥

Entity Type:
Case

Entity Name:
Hodge

Entity ID:
47096 Educational Screening

Entity Type: # 1. Education Records
Clent 4 2- Education Decision Maker (A special education decision maker cannot be a child welfare pr i except when i by a court to
request a consent to an initial evaluation)

# 3. School Stability/Prompt Enrollment
# 4. Special School Settings/Situations.

@ 5. Progress Toward or

Entity Name
INITIAL TEST
Entity [D:

# 6. Preparation for Postsecondary Education (Complete for children/youth age 16 or older)
# 7. Need For Special Education Evaluation (Complete for children who do not have an Individualized Education Plan - TEP)
= 8. Adequacy of Special Education Services (Complete only for child/youth with an existing Individualized Education Plan - TEP)
= I section does not apply
= A. Current special education services are meeting the child's educational nesds and child is making academic progress as indicated in quarterly reports
™ True
™ False
= B. Child is 14 or older and has special education transition plan in Individualized Education Flan
™ True
I False
5 C- Child's special education plan is current (reviewed each year) and evaluations have been conducted at the appropriate intervals (every 3 years for all
children or every 2 years for children with a diagnosis of Mental Retardation)
" True
I False
= D. Child's family or caregiver believes child's educational needs are being met - included gifted and talented or special education needs
[ True
™ False
= E. Child is in the least restrictive education environment
™ True
™ False
= If FALSE is checked for ANY statement above, indicate follow-up steps (select all that apply)
I™ Encourage the parent/guardian or special education decision maker to request an 1EP Team meeting
I Assist parent/guardian or special education decision maker to schedule conference with special education teacher
I™ Request a special education transition coordinator be assigned

I Assist parent/guardian or spedial education decision maker conference with special education transition coordinater

I Encourage the parent/guardian or special education d ker to request a r of the child

I” Consult with Department of Human Services Office of Behavioral Health Education Specialist regarding the child's special education needs
I™ Advocate for child to be placed in a less restrictive educational environment

I other(briefly describe)

Comment:

# 9. Need for Accommodations in School

CYF Additional Comments ==

save | Preview | [ approval | | Instructions | Cancel |

1. Click the + sign to expand the 8. Adequacy of Special Education Services node.
i. TIP: Be sure to expand all the sub-nodes by clicking the + signs and address all the
questions in this node.
2. Select ‘True’ or ‘False’ for the 5 primary questions.
i. TIP: If Node does not apply, click the ‘Section does not apply’ checkbox.
ii. TIP: Selecting a response of ‘False’ will require additional selections.

3. Enter appropriate narrative text in the Comments field.

01.04.2012 Page 10 of 12



Need for Accommodations in School node

N Department of Human Services I('fd S

Allegheny County, Pennsylvania Key Information and Demographics System

el lencwt ETIEENC M ©

e Plan L) Assessment L3 Service Flan L0 Pesmanescy Plan o0 Transities Plan | Sdwcationsl Sorssing |

3 t Educational Screening List
* Danctes Reguired Fislds  ** Desobes Half-Mandatory Fields  5Denctes AFCARS Fialds

Yolanda Rarber

= 5 1 Child's Name Inftiated Dy Status Status Last Updated Date of Campletaon®
Il 3

Hodge

ATO0d Lducational Screening

Entity Typel # 1. Education Records

Chant

. 2- Education Decision Haker (A special education decision maker cannot be a child welfare professional, except when appainted by a court to
request a consent to an initial evaluation)

# 3. Schaol Stability/Fromgt Cnroliment
* 4. Special School Settings/ Situations
=i 5. Progress Taward Pramalion or Graduation
o0 far dary L far childran/youth age 16 or alder)
¥ 7. Weed For Special Education Evaluation (Complete for children who do not have an Individualized Education Plan - 1EF)
# B Adequacy of Spacial Education Services (Complate anly for child/youth with an existing Tndividualized Education Plan - TER)
9. Heed for Accommodations in School
= A. Child dees net need sccommadations for a Secton 504 chsabity or condiven

Entiry Hama
INETIAL TEST
Entity £D:
nanaas

I~ Statement does et appéy
I Trua
= I raise

™ Coetact the parent/guardian or cducation dezison maker tn discuss sppropnate accommodaticns neaded in school for the child's deaabdity) condiion
™ Assiss or educabon dec ker 1o request a meeting with school gusdance counselon/soual worker 1o identify available
sccommodaticns and develoo s 504 Plan
I~ Consuk with Crepariment of Human Services Office of Behavioral Heakh Education Specialist about appropriste accommedations for the child's
dsabiity/ condsion
I Sther(brelly deserbe)

Comments

B. Child dee nct nead suppart (&.9. Studant Assistanca Program (SAP) for behavicrsl hashh or substance sbuse)
I Statement doss net spply
™ True
I Falen
™ Contact the parent/guardian/education decisicn-maker to discuss child's behavioral health snd/or substance abuse nesds

™ Conult with Dapan
I other{briefly describe)

ot m

CYF Addtional Commants ==

Save | | Preview | | Approval | | nesrsctons | | cancel |

1. Click the + sign to expand the 9. Need for Accommodations in School node.
i. TIP: Be sure to expand all the sub-nodes by clicking the + signs and address all the
questions in this node.
2. Select ‘True’ or ‘False’ for the 2 primary questions.
i. TIP: Selecting a response of ‘False’ will require additional selections.
3. Enter appropriate narrative text in the Comments field.

Generate General and Special Education/Disability Accommodation Screen form

1. After all applicable Nodes have been documented; enter appropriate narrative text in the CYF
Additional Comments field.

2. Click the [Save] button to save the screening.

3. Click the [Approval] button to submit the screening for supervisor approval.

4. To generate the General and Special Education/Disability Accommodation Screen form, click
the [Preview] button.

5. Click the printer icon located in the top left corner of the PDF popup screen. =
6. Click the [OK] button.
i. TIP: This form generates in a PDF format, which cannot be edited. If modifications
are required, they must be made on the Educational Screening screen in KIDS.

Approving an Education Screen initiated by the Provider

1. Once the Provider Supervisor has approved an Education Screening, an alert will be sent
to the CYF Caseworker and Supervisor notifying that an Education Screening is awaiting
CYF Approval.
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2. Using the client and case information in the alert, navigate to the Educational Screening in
KIDS.
3. After reviewing the educational screening, if approving the information entered by the
provider, press the [Approval] button and request for approval.
a. If the information entered by the provider is incomplete or insufficient one of two
options should be followed:

i. Add comments to the CYF Additional Comments field explaining the
necessary changes or concerns and continue with the CYF approval by
pressing the [Approval] button and requesting for approval from the CYF
Supervisor.

ii. Send it back to the provider to make requested updates by changing the
Status to ‘Incomplete — Sent back to Provider’; update the CYF Additional
Comments with an explanation of the send back and press [Save]. An alert
will be generated to the provider to tell them that they must review and
edit the screening based on comments from the CYF worker.

4. Once the Educational Screening is approved by the CYF Supervisor, the screen will be
read only for all users.

For more information...

For more information on this communication or for assistance, please be sure to contact the Help Desk at
Helpdesk-dhs@alleghenycounty.us or 412-350-4357 Option 2.
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